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The purpose of the Duval County School District Food Allergy Management and Prevention Plan 

is to provide guidelines that will ensure a safe and healthy educational environment for 

students with life-threatening food allergies. 



Introduction 

Food allergies impact a large number of students annually. Allergic reactions can be mild, however, in 

rare cases it can cause a severe reaction called anaphylaxis. Anaphylaxis is a rapid, severe allergic 

response that occurs when a person is exposed to an allergen, an allergy-causing substance, to which he 

or she has been previously sensitized. It is brought on when the allergen enters the bloodstream, 

causing the release of chemicals throughout the body that try to protect it from the foreign substance.  

The foods that most often trigger an anaphylactic reaction include fish, shellfish, peanuts, tree nuts, 

eggs, and milk.  

Signs and symptoms include: 

- Hives or itching of the skin on any body part 

- Swelling of the face, eyes, tongue, lips or throat 

- Tightening of the throat or chest 

- Difficulty swallowing 

- Abdominal pain, nausea, vomiting or diarrhea 

- Wheezing, difficulty breathing or shortness of breath 

- Rapid pulse 

- Dizziness, weakness, or unconsciousness 

- Sense of doom 

The Kelsey Ryan Act s1002.20 Florida Statute gives public school students with life-threatening allergies 

the right to carry an epinephrine auto-injector (e.g., Epi-Pen and AUVI-Q) and self-administer 

epinephrine on school grounds. This includes school sponsored activities and in transit to or from 

school. The student’s family is responsible for providing the school with the epinephrine auto-injectors.  

The epinephrine auto-injector is a disposable drug delivery system with a concealed needle that is spring 

activated. The active ingredient is epinephrine, which is the treatment of choice during anaphylactic 

reactions. Once injected, epinephrine quickly works to constrict blood vessels, relaxing smooth muscle 

of the lungs to improve breathing, stimulates the heartbeat and works to reverse the signs or symptoms 

of anaphylaxis  

It is imperative that following the administration of epinephrine, the student be transported by 

emergency medical services to the nearest hospital emergency department even if the symptoms 

appear to have resolved. Exposure to allergens may produce immediate reactions followed by delayed 

symptoms up to two to four hours later (biphasic anaphylaxis). Initial symptoms may respond to 

epinephrine, but the second reaction may not respond to epinephrine at all. 

The parent and health care provider must complete the Medication Administration Authorization form 

and have it on file with the school prior to the student self-carrying medication. A completed form must 

be received each school year. The physician’s written order must acknowledge the students’ knowledge, 

development level and ability to be allowed to carry epinephrine on their person and self-administer 

while at school. The Medication Administration Authorization Form and Medication Administration 

Record are filed in the student’s cumulative record at the end of the school year.  



As a leader of the school health team, the school’s Registered Nurse is responsible for developing the 

student’s individualized healthcare plan (IHCP). The IHCP includes student-specific allergen information 

and is used to develop an emergency action plan (EAP). The EAP includes the steps for responding to an 

anaphylactic emergency. The IHCP can also serve as the health plan component of a 504 plan. For 

students qualifying for special education, the IHCP can be incorporated into the Individual Education 

Plan (IEP) when the health care issues are related to the educational needs of the student. 

Under Section 504 of the Rehabilitation Act of 1972 (Section 504), the extent of the school district’s 

obligations to make reasonable modifications requires a case-by-case assessment. If it is determined 

that the student is eligible for services under Section 504, the Section 504 team develops a Section 504 

plan to document the services the school district will provide.  

The United States Department of Agriculture’s (USDA) nondiscrimination regulation (7 CFR Part 15b), as 

well as the regulations governing the National School Lunch and School Breakfast Programs, make it 

clear that substitutions to the regular meal must be made for children who are unable to eat school 

meals because of their disabilities, when that need is certified by a State-licensed health care 

professional who is authorized to write medical prescriptions under State law (SP 32-2015). In Florida, 

this includes licensed physicians (MD, DO), advanced practice registered nurse (APRN), and physician 

assistants (PA). However, requests for meal modification that would fundamentally alter the nature of 

the foodservice program may be declined. 

According to the Americans with Disabilities Act (ADA) Amendments Act of 2008, the term “disability” 

means: 

- A physical or mental impairment that substantially limits one or more major life activities of 

such individual; 

- A record of such impairment; or 

- Being regarded as having such an impairment. 

The ADA includes “major bodily functions” as major life activities. Examples of major bodily functions 

include (but not limited to): functions of the immune system; normal cell growth; and digestive, bowel, 

bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive functions. According 

to the ADA, physical or mental impairments do not need to be life threatening to constitute a disability. 

For example, a food allergy does not need to cause anaphylaxis in order to be considered a disability. A 

non-life-threatening allergy may be considered a disability and require a meal modification if it impacts 

a major bodily function or other major life activity. 

 

 

 

 

 

 



General Guidelines 

The goal of the Duval County School District Food Allergy Management and Prevention Plan is to 

maintain the health and protect the safety of students with life-threatening food allergies by defining a 

formal process for identifying, managing, and ensuring continuity of care. The next section serves as a 

guide to outline that process. 

 

Guidelines for Students with Life-Threatening Allergies 

Each child, based on their developmental level, should participate in the prevention, care and 

management of their food allergies and reactions. Students are asked to follow these guidelines: 

- Learn to recognize symptoms of an allergic reaction 

- Should not trade food with others 

- Should not eat anything with unknown ingredients or known to contain any allergen 

- Notify an adult immediately if accidental exposure occurs or symptoms appear 

- Wash hands before and after eating 

- Wear a medical identification tag or jewelry while in school if provided by parent or 

guardian 

- Develop a rapport with the school nurse, school health aide or designated unlicensed 

assistive personnel (UAP) to assist in identifying issues related to the management of the 

allergy in school 

- Develop a habit of always reading food labels 

- Do not board the bus if you are experiencing any symptoms of an allergic reaction 

- If you have a self-administer order; always carry the auto-injector securely and notify an 

adult if is missing 

- Notify the teacher or responsible adult to call 911 if you use the auto-injector 

 

Guidelines for Parents/Guardians 

In order for students to receive safe, consistent services while in school it is important for parents and 

guardians to assist with the prevention, care, and management of their child’s food allergies and 

reactions. Parents and guardians are asked to follow these guidelines: 

- Inform the school of your child’s allergies prior to the start of the school year, when 

transferring schools, or immediately after a diagnosis 

- Provide the school with written documentation from a licensed health care provider and 

medication orders if needed 

- Participate in developing the individualized healthcare plan (IHP) and emergency action plan 

(EAP) with the school nurse 

- Provide a signed medication authorization form to the school with medication and supplies 

for emergency care of the student’s allergy 

- Monitor and replace emergency medication immediately after use or upon expiration 

- Provide the school with accurate emergency contact information 



- Consider providing the student with a medical identification tag or jewelry to wear in school  

- Review school menus at https://duvalschools.nutrislice.com/ and reconfirm daily food 

choices with the student 

- Provide non-food related items for school or class celebrations. If food items are brought in 

from home, they must be store bought, be in its original and unopened packaging, have a 

food label listing the ingredients, and meet nutritional guidelines 

- Complete an “Eating and Feeding Evaluation: Children with Special Needs” form and 

indicate the foods to be avoided and have it signed by a physician or other medical authority 

The ultimate goal is that each student learns to keep themselves safe by making good choices and 

advocating for themselves. It is important that children take increased responsibility for their allergies as 

they grow older and become developmentally ready. Consider teaching your child to: 

- Recognize symptoms of an allergic reaction and notify an adult immediately 

- Learn to read food labels before eating 

- Recognize safe and unsafe foods and do not share snacks, lunches, or drinks 

- Carry own epinephrine auto-injector and be trained to self-administer when it is age 

appropriate 

- Report teasing, bullying, and threats to an adult authority 

 

Guidelines for School Administration 

Administrators should assist the school team in the prevention, care, and management of each student 

with food allergies. Administrators are asked to follow these guidelines: 

- Be aware of the federal and state laws governing the educational requirements for students 

with special health needs 

- Encourage all capable staff to maintain current CPR and first aid certifications 

- Provide emergency communication devices for all school activities, including gym, lunch, 

recess, and transportation that involve a student with life-threatening allergies 

- If medically necessitated in the 504 Plan, arrange for an allergy-free table in the lunchroom 

and/or provide an allergy free lunch substitute, as ordered by a healthcare provider 

- Assure that all staff who interact with the student on a regular basis understands the food 

allergy, can recognize symptoms, and knows what to do in an emergency 

- Take threats of bullying or harassment against an allergic child seriously 

- Parents and staff should be strongly encouraged to provide items that are non-food related 

for school or class celebrations. If food items are brought in from home, they must be store 

bought, be in its original and unopened packaging, have a food label listing the ingredients, 

and meet nutritional guidelines 

- Offer training and education through School Health Services and the Florida Department of 

Health- Duval County for staff regarding: 

o Allergies and anaphylaxis 

o Medication Administration 

o How to administer an epinephrine for an emergency 

https://duvalschools.nutrislice.com/


Guidelines for Cafeteria Managers 

Food service personnel play a critical role in providing an allergen-free environment for students. 

Cafeteria managers are asked to follow these guidelines: 

- Provide training to food service personnel that includes the safe food handling procedures 

and how to avoid cross-contamination 

- Have staff trained on proper cleaning and sanitation pertaining to food allergens 

- Implement reasonable accommodations from the approved menu or list of foods to avoid, 

provided by the Chartwells Resident Dietitian, to ensure the child does not receive items 

they are allergic to 

- Provide training to staff about reading product food labels and food allergens 

- Provide training to custodians on proper cleaning and sanitation pertaining to food allergens 

to prevent cross-contamination 

- Ensure lunchroom monitors take all complaints seriously from any student with a life-

threatening allergy by immediately contacting the school nurse, school health aide, or 

unlicensed assistive personnel (UAP) 

 

Guidelines for the School Nurse 

Nurses have a large responsibility when it comes to the care of students with life-threatening allergies. 

School nurses are asked to follow these guidelines: 

- Develop and implement an individualized healthcare plan (IHP) with the student, the 

parents or guardians, the healthcare provider and designated school staff 

- Distribute a copy of the IHP and EAP to appropriate staff 

- Regularly review and update the IHP and/or EAP whenever there is a change in medical 

management or the student’s medical condition 

- Provide or arrange for child-specific training of all school-based personnel who will have 

direct contact with the student on how to respond in an emergency 

- Train and delegate the most appropriate UAPs or school staff for each student 

- Assess communication systems in the school (e.g., intercom, walkie-talkies, cell phones, 

etc.) to contact appropriate staff in an emergency 

- Maintain appropriate documentation of the training and care provided and monitor the 

documentation of services provided by others 

- Participate in Section 504 and IEP team meetings to provide relevant health information 

- Serve as the student’s advocate 

- Periodically check medications for expiration dates stored in the clinic and arrange for them 

to be current  

- Report bullying, teasing, or harassing of students with food allergies to administration 

 

 

 



Guidelines for the Classroom Teacher 

Teachers assist the school team in the prevention, care, and management of students with food 

allergies. Teachers are asked to follow these guidelines: 

- Review the student’s individual healthcare plan, emergency action plan, 504 Plan or 

individualized education plan (IEP) (if applicable) of any student(s) in the classroom 

- Be trained to recognize symptoms of an allergic reaction, how to administer epinephrine, 

and how to notify emergency response when a student is exposed to a life-threatening 

allergen 

- Offer only non-food items as rewards, incentives, and classroom celebrations. If food items 

are brought in from home, they must be store bought, be in its original and unopened 

packaging, have a food label listing the ingredients, and meet nutritional guidelines 

- Leave information for substitute teacher in an organized, prominent, and accessible format 

- Reinforce school guidelines on bullying, teasing, or harassing of students with food allergies 

- Never allow a child you suspect of having an allergic reaction to walk alone to the school 

nurse or unlicensed assistive personnel 

- Never question or hesitate to immediately initiate the emergency action plan if a student 

reports signs of an allergic reaction 

- Students with food allergies should not be sent home on the bus if they report any 

symptoms of an allergic reaction 

- Be sure volunteers, student teachers, paras, specialists, and substitute teachers are 

informed of the student’s food allergies and necessary safeguards 

- Prohibit students from sharing or trading snacks in the classroom 

- Encourage students to wash hands before and after eating  

 

Guidelines for Field Trips 

Students should not be excluded from field trips due to their life-threatening food allergies. When 

organizing a field trip, follow these guidelines: 

- Plan ahead and consider the student when planning a field trip due to risk of allergen 

exposure 

- Ensure the epinephrine auto-injector, any other required medications, and Emergency 

Action Plan are taken on field trips and there is a designated person trained to administer 

the medication 

- Ensure the student with life-threatening food allergies is assigned to a staff member who is 

trained in recognizing symptoms of allergic reactions 

- Consider eating situations on field trips and plan for prevention of exposure to the known 

allergen 

- Invite parents or guardians of the student at risk of anaphylaxis to accompany their child on 

field trips when appropriate  

- Ensure the availability of a communication device, such as a two-way radio, walkie-talkie, or 

cellphone 

- Consider ways to wash hands before and after eating (e.g., provision of hand wipes, etc.) 



Guidelines for School Bus Drivers 

School bus drivers are asked to follow these guidelines:  

- Review the Emergency Action Plans for students on their bus with life-threatening allergies 

- Do not allow a student with a suspected allergic reaction already in progress to board the 

school bus 

- Be trained to recognize symptoms of an allergic reaction and how to notify emergency 

response when a student is exposed to a life-threatening allergen 

- Call 911 when an allergic reaction is suspected 

- Discourage students from eating food on the school bus by maintaining a policy of “no 

eating allowed” on school buses 

- Report bullying, teasing, or harassing of students with food allergies to administration 

 

Guidelines for Coaches and Supervisors of School Funded Activities 

Coaches and supervisors should provide a supportive learning environment, while providing the 

required accommodations for the student with life-threatening allergies. Coaches and supervisors are 

asked to follow these guidelines: 

- Review the individual healthcare plan (IHP) and emergency action plan (EAP) 

- Participate in training to recognize signs of an allergic reaction and to call 911 if an allergic 

reaction is suspected 

- Make certain that an emergency communication device (e.g., intercom, walkie-talkies, cell 

phones, etc.) is available 

- Identify who will be trained to administer an epinephrine auto-injector and identify where it 

will be stored  

- Reinforce school guidelines on bullying, teasing, or harassing of students with food allergies 

- Offer only non-food items for rewards and incentives 

- Never allow a child you suspect of having an allergic reaction to walk alone to the clinic  

- Never question or hesitate to immediately initiate the EAP if a student reports signs of an 

allergic reaction 

- Offer only non-food items as rewards, incentives, or celebrations. If food items are brought 

in from home, they must be store bought, be in its original and unopened packaging, have a 

food label listing the ingredients, and meet nutritional guidelines. 

 

 

 


